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1. O0mue noJ1oKeHus

1.1.  Hacrosmme mnpaBuma 00paGOTKH IEPCOHANBHBIX JaHHBIX (manee — IlpaBmia)
MYHHUIUITAIBHOTO OO/DKETHOTO JIOIKOJILHOTO 06pa30BaTeIbHOTO YUpexkIaeH s (1anee — YupexieHne)
ONPEJICIISIOT LEJH, COACPIKAHUE U MOPSIOK 00pabOTKH MEPCOHANBHBIX HaHHBIX (nanee — [1]1x), Mepsr,
HanpaBlieHHble Ha 3ammry I[J[H, a Takke MepoNpHSTHs, HaIpaBICHHLIE HA BBHISBICHHE W
NPEOTBpAIllCHNe HapyIIeHUH 3akoHoxaTenbecTBa Poccuiickoit @eneparuu B obmactu [1/[H npu
NPETOCTABICHUN YCIyT M OOECIEYEHMs] KaJpoBOTO ydueTa W OyXralTepCKOH IesTeTbHOCTH B
Y4pex1eHuHu.

12, Hacrosmwe [IlpaBuna oOmpeiensiorT —IONATAKY — YUPEKIECHHS, KAk  OINeparopa,
ocymecTBIsomero 0opadorky I1/1H, B oTHOmeHHN 00paboTKy ¥ 3amuThl I1]]H.

1.3. B nensix Hacrosmx [TpaBui ucmonb3yrores CIIEZIYIOIINE TIOHSITHS:

- ABToMaru3upoBanHas o6paborka I1/1n — o6pabotka I1][H ¢ TOMOIIBIO CPEICTB BEIUHCIHTEIBHOM
TEXHUKH,

- briokuposanue I1/[n — BpemenHoe npexpainerne o6paborku [1JlH (3a MCKIIOUEHHEM CITydaes,
eci 00paboTka HeoOXoamuMa Jutst yrounerus [1)x);

- VHndopmannonnas cucremMa NepcoHaNbHBIX JaHHBIX (namee — WMCIIJIH) — coBOKymHOCTB
conmepxamuxcss B 0azax nmamHbiX IIJ[H m obecneumBaronmx ux 00paGoOTKy HH(POPMAIMOHHBIX
TEXHOJIOTHH M TEXHUYECKHUX CPEJICTB;

- Korgpunenumansnocts I1/[H — 006s3aHHOCTE OrlepaTopa W MHBIX JIMIL, TTOJTYYHBIINX JOCTYI K
[I]1H, He pacKphIBaTh TPETHUM JIMIAM U He pactpoctpasth 11l 6e3 cormacus cy6nexra I1/1H, ecin
HUHOE HE IIPENYCMOTPEHO (eiepalbHbIM 3aKOHOM;

- OOGesmumBanue IIJ[H — nelcTBHs, B pe3yibTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXHBIM 63
MCIIOJIE30BAHMS JIOTIOJHUTESIBHOM MH()OPMALMK ONPENeNUTh MPUHAIICKHOCTh [IJ[H KOHKpeTHOMY
cyonexty I1]1H;

- Obpaborka I1Jln — moGoe neficTBre (Omeparys) WM COBOKYITHOCTh JeHCTBHMIl (omeparimif),
COBEPIIACMBIX C HUCIIOJIBb30BAHMEM CPEJICTB aBTOMATH3alMHU MM 03 MCIIOIB30BAHUS TAKHX CPEICTB ¢
[T, BKIIFO4ast cOOp, 3aIHCh, CHCTEMATH3AIMIO, HAKOIUIEHHE, XpaHEHHE, yTOuHEeHHE (OOHOBJICHHUE,
M3MCHCHHE), M3BJICUCHHUE, UCIIONB30BAHKE, Tepeaady (pacipoCcTpaHeHHe, MPEI0CTaBICHHE, JOCTYII),
obe3nmunBaHue, OJIOKMPOBAHKE, yaaleHue, yHuuToKeHue 11J1H;

- Omneparop II/Iz — VYupexneHue, CaMOCTOSTENBHO MIIM COBMECTHO C JAPYTHMH JIHIAME
OpraHM3yIOIMKA u (WiM) ocymecTBiusiomuit obpaborky IIJ[H, a Taxke ONIpeNeIsIONME IeTH
obpaborku [1/Tn, coctas I1JIn, moanexarmux oGpaGoTke, nelcTBrs (oneparuu), copeprmaembie ¢ 11)TH
IPY NPEOCTABICHHN TOCYaPCTBEHHBIX K MYHUITMITIABHBIX YCIYT B 00eCIeUeH s KaJPOBOTO y4eTa ’
OyXrajnTepcKoi IesITeIbHOCTH;

- IIJln — mobGas wHbOpManys, OTHOCAIIASCS K NPIMO WIH KOCBEHHO ONpPEICTCHHOMY MWIIH
onpezenseMomy usudeckomy sy (cyownexry I1/[H);

- Ilpenocrasnenne T1/n — nefictsus, HanpaBieHHbIe Ha packpbithe [IJIH onpeaeIeHHOMY JHILY
WA OIIPEIECICHHOMY KpPYTY JIHII;

- Pacnpocrpanenne I1JIn — nefictBusi, HanpasieHHble Ha packpbitue I1J[H HeompeneneHHOMY
KpYTy JIUII;
- YHuuroxenwe IIJIH — nelcTBHS, B pesysjbrarTe KOTOPHIX CTAHOBHTCS HEBO3MOXKHBIM

BocCTaHOBHTh coxepxkanne I[J[n B WCIIJln wm (wmm) B pesynbrare KOTOPBIX YHHYTOKAIOTCS
MarepuaibHbele Hocutenu [1/]H.

1.4. Hacrosiuue ITpaBuiia pa3paGoTaHbl B COOTBETCTBHM:
- Tpynosev konexcom Poccuiickoit deneparmm;
- Hasorosemv xoziekcom Poccniickoit ®enepanin;



- Konexcom Poccuiickoit ®eneparmn 06 aIMUHACTPATHBHBIX TIPABOHAPYIICHUIX;

- MezepanbHEM 3aK0oHOM oT 27 mronst 2006 . Ne 152-03 «O mepcoHalIbHBIX JaHHBIX) (fanee —
deneparnbHblil 3aK0H «O MEPCOHAIBHBIX JIAHHBIX?);

- @eslepaibHBIM 3aKOHOM OT 27 IO 2006 . Ne 149-®3 «O6 mHpoOpMany, HHPOPMAIOHHBIX
TEXHOJIOTHSX M O 3aluTe HHYOpMAIHn»;

- @enepallbHBIM 3aKOHOM OT 27 HIOJNS 2010 Ne 210-®3 «O06 opraHuM3anuy IpeIOCTABICHUS
rOCYIapCTBEHHBIX M MYHHUIHNAIBHBIX YCIYT) (nanee — DenepaibHbIi 3aKOH «O0 oprasu3anuu
TIPEIOCTABIICHAS TOCYIapCTBEHHBIX K MyHHUINIATEHBIX YCIIYT»);

- OenepanbHbM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B POCCHACKOH
Oeneparuny;

- nocranopyieHneM IIpasurenbersa Poccuiickoit denepanuu OT 1 HosiGpst 2012 . Ne 1119 «O6
yTBEpXK/ICHIHM TpeOOBaHMHI K 3allATe NEPCOHAIBHBIX TaHHBIX MpH HX o6paboTke B MHOOPMAITHOHHBIX
CHCTEMAX TIEPCOHATBHBIX JaHHBIX);

- moctaHoBJeHHeM llpasutenberBa Poccuiickoi Deneparuu Ot 6 wmoms 2008 1. Ne 512 «O6
YTBEpXK/IEHHH TPEOOBAHUH K MaTCPUATLHBIM HOCHTCIIAM GHOMETPUUECKHX TIEPCOHATBHBIX JaHHBIX 1
TEXHOJOTHSAM XPAHEHHUS TAKUX JaHHBIX BHE MH()OPMAIMOHHBIX CHCTEM IMEPCOHATEHBIX JTAHHBIX»;

- mocTasosnenueM [Ipasuternsersa Poceniickoi desiepaituyt OT 15 centsbpst 2008 r. Ne 687 «O6
yrepxiennn [lomoxenus 06 0COOEHHOCTSX 06pabOTKH MEPCOHAIBHBIX JTAaHHbIX, OCYITECTBISIEMOM
6e3 MCIIOIB30BAHMS CPECTB ABTOMATU3AIIMN)

- mocraHoBienHweM Ilpasutensersa Poccuiickoit deaepanui 0T 21 mapra 2012 r. Ne 211 «O6
YTBEPHKIEHHH TIepedHs Mep, HalpaBJICHHBIX Ha obecIieucHHe BBIIOMHEHUST 00A3aHHOCTEH,
npeaycMOTpeHHBIX ~ DejiepalbHBIM - 3aKOHOM «O TIEpCOHAIBHBIX JIAHHBIX» ¥ MPUHATHIMUA B
COOTBETCTBMM ¢ HHM HOPMATHBHBIMM IIPABOBBIMM  aKTamu, OICpaTopami, SIBIISTFOIITIMHCS
rOCYIapCTBEHHBIMH MJIH MYHUIUITATBHBIMU OpraHaMi).

1.5. O6paborka IIJ[H B YUpexACHHH OCYMICCTBIACTCA € COOJIOJICHUEM TIOpsI/IKa M YCIIOBHI,
[IPEAYCMOTPEHHBIX HacTosmmmy [IpaBuiamMu 1 3aKOHOJATCILCTBOM Poccuiickoit dDenepanuu B
obmactu I1J1H.

1.6. B Yupexaenuu Begercst oopadorka [1JIH cenyomux kareropuit cyobextos I1J[H:

- (usmueckue Jmna, 0OpaTHBIIMECS B YUPEHK/ICHAC € TEIBIO MOJIyYEHUSI TOCYIapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT, U UX IPEICTaBATCIICH;

- ¢usnueckne Jmna, oOpaboTka [[Jla KkoTOpbIX HeoOXoauma I  TPEIOCTABICHA
TOCYIapCTBEHHBIX ¥ MYHUIIUIIAIBHBIX YCIIYT;

- WHIMBHIyaTbHBIE NpPEANPHHUMATENN (Ianee — UII) u ¢usudeckue M@ — MPEACTaBATENIN
FOPHIMYECKUX JIAL, QUTYPUPYIOLIAE B IOTOBOPAX, KOHTPAKTAX, xanobax;

= (1)H3H‘-I€CKI/I€ JIAnA, IMPeTCHYIOMUEC Ha 3aMCIICHUC HOH)KHOCTeﬁ B quexcnem/m;

- COTPYIHUKH YUPEHKIACHHSL.

2. Yeaosust u nopsiaok o6padorkn IL/{H ¢pu3uuecKux Jull B CBA3H €
IpeocTaBJIEHHEM rocy1apCTBEHHBIX H MyHHIHIATLHBIX yCIyT

2.1. O6paborka IIJIH GusnyecKnx JHIL, 0OpaTUBIIMXCS B YUPSKICHHE JUIA TIOTYHCHHMS
TOCY/IAPCTBEHHBIX M MYHHIMIIAIBHBIX — YCIyT (mamee — 3asBUTENH), W HX npeJcTaBuTeNeH
OCYIIECTBITAETCS B LENISIX OPraHU3aALIH [PEIOCTABIICHNAS TOCYTAPCTBCHHBIX 1 MyHHIAIATBHBIX YCIIYT,
B TOM YHMCJIE B DJIEKTPOHHOH Bopme.

2.2. TIpy OpraHm3aIyy IPeIOCTABICHHS TOCYaPCTBEHHBIX U MYHHIUNATLHEIX yC/IyT 3asIBUTEIISIM
u ux npejcraButessiv, ux [IJ[H MOryT M3BICKaThCS JULA 00paboTKN W3 CIEAYIOMHUX JAO0KYMCHTOB,
IpeJCTaBIsIeMbIX B (hopMe JOKYMEHTOB Ha OyMakHOM HocUTele MM B (opMme IJIEKTPOHHBIX
JIOKYMEHTOB:



- JOKYMEHTBI, YIOCTOBEPSAIOIMNEC JIMYHOCTH TI'paXaaHWuHa Poccuiickoit @enepaunﬂ, B TOM YHCJIC
BOCHHOCIY>XKalIUX, a TaxKXke NOKYMCHTHIL, YAOCTOBEPSIOIIUEC JIMTHOCTD UHOCTPAHHOTO TpaXKJIaHHHA,
nuna 6e3 rpaXJIaHCTBa, BKJIOYasi BUI Ha XXUTEJIBCTBO U YIOCTOBCPCHUC OeXxeHIIa;

- JOKYMEHTBI BOUHCKOI'O YICTa,
- CBUACTECIILCTBA O FOC}’IIapCTBCHHOﬁ perucrpanu akToB I'paXJTaHCKOTO COCTOSTHUSA,
- JOKYMCHTBHBI, ITOATBEPIKIAIOIIHC perucrpanuo 1o MeCTy JKUTEJILCTBA UJIA 110 MECTY Hpe6bIBaHI/I5I;

- IOKYMEHTHI Ha TPAHCIIOPTHOE CPEJICTBO M €0 COCTABHBIC YAaCTH, B TOM 4HCIIC PerHCTPAHOHHbIC
JIOKYMEHTBI;

- JIOKYMEHTBI O TPYJIOBOH JESTENBHOCTH, TPYJOBOM CTaxe M 3apabOTKe TPi/IAHMHA, a TakKe
JOKYMEHTHI, O)OPMJICHHBIE 110 PE3yIbTaTaM PACCIICIOBAHMS HECUACTHOIO Ciydas Ha MPOH3BOJICTBC
60 POdeCCHOHATBHOTO 3a00JICBAHHUST;

- JIOKYMEHTBI O COOTBETCTBYIOIIEM 00pa3oBaHuy ¥ (VIIH) npodeccroHanbHOM KBaTMbuKamu, 00
VUYEHBIX CTENEHSX W YUYCHBIX 3BAHMAX M JIOKYMEHTBI, CBS3AHHBIC C IMPOXONKICHHEM oOyueHus,
BBIJ[aBAEMbIE OPraHU3ALMAMH, OCYIIECTBIISIIOIMMHI 00pa3oBaTeIbHYIO IEATCIBHOCTD;

- CIIpaBKW, 3aKMIOYEHWs ¥ HHBIE JIOKYMEHTBI, BBIIABACMBIC OPraHU3ALMSMHM, BXOJAMHMMU B
rOCYapCTBEHHYIO, MyHHIHITATBHYIO MM YaCTHYIO CHCTEMY 31(paBOOXPAHCHHS,

- noxyMeHTHl ApxusHoro ¢ouma Poccuiickoil @enepanmu ¥ Apyrue apXUBHBIC JOKyMCHTHI B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM 00 apxMBHOM Jeie B Poccuiickont deneparvy, Nepe/iaHibIe Ha
MIOCTOSTHHOE XPaHEHUE B TOCYJAPCTBEHHBIC MJIH MYHHIIMIIATIbHBIC apXUBBI;

- JIOKYMEHTHI, BbIIaHHbIC (OQOPMIECHHBIC) OPraHaMK JO3HAHWS, CICACTBUSA 00 CYZIOM B XOJ€
TIPOM3BOJICTBA 110 YTOJOBHBIM JIENIaM, TOKYMEHTBI, BbIIAHHBIC (0hOpMIICHHBIE) B XOJI€ MPAXKITAHCKOTO
CYZOHpOM3BOCTBA JMOO CYHONPOM3BOICTBA B ApOMTPAXHBIX CyHaX, B TOM HHCIC PCIICHIL,
IIPArOBOPHI, OTPE/IEIICHNUS i TOCTAHOBJIEHUS CY10B OOIIEH IOPUCMKIAH 1 apOUTPaXKHBIX CYJIOB;

- pCLICHUs, 3aKJIIOYCHHUS U pa3pelICHus, BBIIaBaCMbIC opraHamMu OIICKH H TMIOIICYHUTECIIBCTBA B
COOTBETCTBHHU C 3aKOHOAATCIIBCTBOM Poccutickoit d)enepamm 00 OIleKe | IOICYUTEIIBCTBE,

- MpaBOYCTAHABJIMBAIOIINE JOKYMCHTBI Ha 00BEKTHl HEIBHKHMOCTH, IIpaBa Ha KOTOPBIC HE
3aperucTpupoBanbl B EIMHOM TOCY1apCTBEHHOM PEECTPE TIpaB Ha HEABIKMUMOC HMYIICCTBO 1 CHEIIOK
C HUM;

- JOKYyMEHTHI, BblaBacMblc (eIepaTbHbIMA TOCYJAPCTBCHHBIMH YUIPSKICHUAMI  ME/HKO-
COIMAJIBHON 9KCIIEPTHU3HI,

- YIOCTOBEPEHHsS] M JOKYMEHTBHI, TOJTBCPXJIAIONIME IPaBo TpaXIaHMHA Ha OJTyYEHUE
COIMAIBHON  IOJIEPKKH, a TakkKe JIOKYMCHTBI,  BBIJIaHHbIC (eneparbHBIME  OpraHaMu
HCHOJIHUTEILHOM BIACTH, B KOTOPBIX 3aKOHOAATEIECTBOM TIPEAYyCMOTPEHA BOCHHAS 1 IIPHPAaBHCHHAN K
Hell ciyx0a, W HEOOXOAMMBIE JUIs OCYUICCTBJICHHS TCHCHOHHOTO oOecrieyeHusl JIMIa B LEIIX
Ha3HAUCHHUs M IepepacueTa pa3mepa IeHCHH;

- JTOKYMCHTBI O roCcy1apCTBCHHBIX H BEJOMCTBEHHBIX Harpazax, rocy1apCTBCHHBIX mpeMusix u
3HaKaxX OTJIAYMA,

- [lepBUYHBIE CTATHCTHYECKHE JaHHbIE, Coeparmecs B Gopmax (emeparbHOTO CTATHCTUIECKOTO
HaOJTIO/ICHUS, IIPEIOCTABICHHBIX IOPHU/IHUECKAMHE JTALIaMH HITH WHIMBAyaIbHBIMU
IPEIIPHHAMATEIISIMU,

- NMUCBMEHHBIC YIOJHOMOYHS (ILOBepCHHOCTI/I) Ha 06pa1ueHHe B quemeHI/Ie JUIST TIOJIYYCHUS
FOCYNapCTBCHHBIX W MYHHIHUIIAJIBHBIX yciayr OT HWMCHH IOpUIAYCCKUX H (1)I/IBI/I‘-I€CKI/IX JIAIL
BBIJIaBAEMBIC IPYT'UM (1)I/I3I/I‘I€CKI/IM JIALIaM.

2.3. B VupexJIeHuu TOIeKAT PACCMOTPEHUIO OOpAIIEHUs TPaXIan Poccutickoit Denepannu,
WHOCTPAHHBIX TPAKIAH M JMI 03 IPaKIAHCTBA, OOPATMBIIMXCS B YUPESKICHHE JIHIHO B
KOHCYJIBTATHBHBIX IEJISIX, & TAKXKE HATIPABUBIIMX MHIAMBHIYAIBHbIC UM KOJUICKTUBHEIC ITHCHMCHHbIC
obparenus Wi oOpaIeHHs B BUJIE JJIEKTPOHHOTO JIOKYMEHTa, COCTABIICHHBIC B cBOOOIHON (opme.



2.4, B pamkax paccMoTpeHHsi obpamenuit rpaxian Poceniickoit denepaninit, WHOCTPAHHBIX
rpOKIaH W JTEI Oe3 TPaXIAHCTBA TOIEKAT OOPadOTKE  CIIETyIONHe ITJ]IH, KOTOpBIE MOTYT
COJIep)KaThes B 00paleHUsIX:

- (hamMmITHsL, MMsI, OTYECTBO (TTOCICAHES TIPHU HAJTMYUH );
- IOYTOBBIN APEC;

- IACTIOPTHBIE JAHHBIE,

- aJIpec HIIEKTPOHHOM MOYTHI;

- yKa3aHHbIH B 0OpallleHIH KOHTAKTHBIA TeIeHOH;

- unbie I1]]H, ykasaHHble B 0Opamennu (Kanooe).

2.5. T1]TH, comepskamuecs: B oOparienusx, oOpabaThBatoTCA B IEJISAX PACCMOTPEHUA yKA3AHHDIX
oGpaImeHuii ¢ TOCIEAYIOMEM YBEIOMIICHHEM OOPATUBIIMXCS JIMIL O pe3yabTaTaX PaCCMOTPCHI MX
oOpareHui.

2.6. Jlns obpabotku I1/IH 3agBuTENEH, SBISIONMXCS CTCHAATBHBIMH I1]11, cormacHo MyHKTY 1
gyactu 2 crateu 10 @exmepanproro 3akoHa «O TEPCOHATBHBIX IAHHBIX» W HacTH 5 crarem 7
®enepanbHOTo 3aKoHa «OO0 OpraHM3alMM [PEJOCTaBICHHS TOCYIAPCTBEHHBIX M MYyHHIIIAIBHBIX
YCITyT» HEOOXOIMMO MOJIYUIEHHE COTTIACHs B IIHCHMEHHOM bopme.

2.7. 3asBUTENb NP OOPAMECHAM 3a IPEIOCTABJICHHEM TOCYIAPCTBEHHOH HIM MYHHIATAIBHOH
yeIyru mojTBepxKIaeT (BaKT TIONYUCHHS YKa3aHHOTO COriacust B dopme, TIpexyCMOTPEHHOM
3aKOHOJATENBCTBOM Poccuiickodl ®ezepanuy, B TOM YHCIC ITyTeM MPEJICTaBICHUS JOKYMEHTA,
TOATBEPXKAAIONIEr0 (AKT MOIYIEHUS YKa3aHHOTO COIJIacHs, Ha OyMaKHOM HOCHTEIE MM B opme
HJIEKTPOHHOTO IOKYMEHTA.

2.8. Cornacue Ha o6paboTky [1J[H 3amonHseTcst 3asBUTCIIIMUA B COOTBCTCTBHH C TUIIOBOH (HOpMOH
coryacus Ha obpaboTky [1/1H:

- cornacwe Ha IIJ[H JaHHBIX MOXKET OBITH IPEICTaBICHO B BHUJIEC OJICKTPOHHOTO MOKYMCHTY,
O/IITMCAHHOTO KBAIU(PUIIMPOBAHHON 2JIEKTPOHHOU TTOIIHCHIO.

- coryacue Ha 06paboTky [TJ[H 3asBHTEIIs TAKKE MOXKET OBITH T0JIAHO NPEICTABHTEIICM 3asBUTCIIA,
eIl MHOE HE YCTAHOBJIEHO (helepalbHBIM 3aKOHOM. B ciydae MOJTyHdeHHMst COrnacus Ha 006paboTKy
T1J1# OT MpeCTABHTEIS 3asBUTENSL, TIOJTHOMOHS IAHHOTO IPE/ICTABUTEIs Ha Aty COITIACHs OT MMCHH
3asBUTEIIS IIPOBEPSIOTCS Y UPEXKICHUCM.

2.9. Jlns obpaborku I/l I, HE SBISIOMMXCSH 3aABUTCIAMH, obpaborka [IJ[H KOTOPBIX
HeoOXOMMMA JUTS TPEIOCTABJIEHHs [OCYIapPCTBEHHOM MM MYHHMIMMIIATBHOM yCIyIH, Ha OCHOBAHMH
qactu 3 crareu 7 @exmepansHoro 3akona or 27 moms 2010T. Ne 210-®3 «OO6 opraHu3anuu
TIPEeIOCTABIEHAS TOCYNAPCTBEHHBIX M MYHMIMIAIBHBIX YOIy, HEOOXOMMO TIOJTyYEHHUS COTITaCHs
YKA3aHHBIX JTAI] WM MX 3aKOHHBIX MPEJICTABUTENEH B YCTAHOBICHHOM bopwme.

2.10. JleiicrBue mynkra 2.9 Hacrosmmx llpaBun HE pacmpoCTPaHACTCS Ha JIML, MPU3HAHHBIX
GE3BECTHO OTCYTCTBYIOIIMMH, W HAa Pa3bICKUBACMBIX JIMI[, MECTO HAXOKICHHS KOTOPBIX HE
YCTAHOBJICHO YIIOTHOMOYEHHBIM (heIepaIIbHBIM OPTraHOM HCIIOJTHUTEIIBHOM BJIACTH.

2.11. O6paborka IIJlH 3asBuTeNed, HEOOXOMMMBIX JUI OpraHW3allld  IIPCIOCTABIICHHI
rOCY/IapCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCITYT BKJIFOYAeT B ceOs CIe/yIomme nercTBUs: cOOp, 3alluCh,
CHCTEMATH3AIMIO, HAKOIUICHHE, XDPAaHEHWe, yTOYHeHHe (OOHOBIECHWE, W3MCHCHHE), H3BJICUCHHE,
HCTIONb30BaHMe, Tepeady (IPeoCTaBIeHre, J0CTYI), 00e3IMunBaHue, OIOKHPOBAHUE, yHAJICHHE,
yaunuroxenue [1/1H.

2.12. C6op, 3ammuch, CUCTEMATH3alUs, HAKOTIIICHNE ¥ YTOYHCHHUC (o6noBneHNMe, n3MeHeHue) 110
3astBUTENEH JUIsl TTIOJTyYEHHsI TOCYIApPCTBEHHON YCIIYTH, OCYIIECTBIISECTCS Iy TCM:

- [IOJIyYEHHS OPUTHHATIOB HEOOXOIMMBIX JIOKYMEHTOB (3asIBIICHHAE);
- 3aBEPEHMUs] KOIIUH JIOKYMEHTOB,

- BHECEHWSI CBEJICHMIL B yueTHBIE (POPMBI (Ha OYMaXKHBIX ¥ JIEKTPOHHBIX HOCHTEIISX);



- BHecerust [1/H B IPUKIIIHOE TIPOTPAMMHOE 00CCTICUCHHE.

2.13. C6op, 3amuch, CUCTEMAaTH3aIHsl, HAKOTIICHAC ¥ YTOUHCHAC (06HOBJICHHE, H3MEHEHNUE) JUDA:
OCYIIECTBISICTCS TIyTEM IOJIydICHHUS [IJ[H HEMOCPEACTBEHHO OT 3asBUTENCH MIM OT MX 3aKOHHBIX
IpE/ICTaBUTEIIEH.

2.14. Tlpu opraHU3al|iy IIPEIOCTABICHUS FOCYIaPCTBEHHON YCIIYTH 3allpeinacTesl 3arparmnBarh y
sasgeuTeneit u Tperhux Jmil [1J1H, a Takxke 00padaThIBaTh TAKHE IT)1a B ciyd4asix, HE MPEyCMOTPEHHBIX
3aKoHOIaTeIbcTBOM Poccniickoit deneparun.

2.15. Ipu c6ope IIJIH cOTpynHMKH YUPEKICHHS, OCYIMECCTBIAIONINC nosyuenue 11/
HETOCPE/ICTBEHHO OT 3asBUTENEH, 0053aHBI PA3bSICHUTH YKA3AHHBIM 3agBUTEISIM  IOPHIMICCKHIE
ocTeCTBHsL OTKa3a npepoctaBuTh IIJIH. dopma pasbiICHCHHS cyonexty IIJlH ropuamdecKknx
mocIecTBAM OTKa3a mpenacTaBuTh cBou [IJ[H B CBA3M C TPEIOCTABICHACM roCyJIapCTBEHHON H
MYHHIATIATEHON YCIYTH yTBEPHKIACTCS IPUKA30M INPEKTOPA.

2.16. Tlepenaua (pelOCTaBICHHE, NOCTYII) W MCTIONB30BAHME [1]Ts 3asBUTEIECH OCYIICCTBIIACTCS
JIUIOG B CIIy9asiX ¥ B MOPSIKE, MPELyCMOTPEHHBIX deneparbHBIMK 3aKOHAMH.

3. YcaoBus u nopsitok 06padorku II/lH coTpyIHHKOB YupexaeHnus.

3.1. IIJIH cOTpyIHMKOB YuUpekieHHs 00padaThlBAIOTCS B HEJSIX obecrieueHus KaJApoBOM M
GyXTanTepCKO# ACSTEHHOCTH B YUPEXKICHHH, a TAkKe B TETIIX 00ydeHusT ¥ JOJDKHOCTHOTO POCTa,
ydyera pE3yNbTATOB MCTIOJHEHMs PaOOTHMKAaMHU JOJDKHOCTHBIX obs3aHHOCTEH, OOCCIICUCHUs UM
yCIIOBHit TPYy/Ia, TapaHTHii i KOMIIEHCAIHIE, COXPAHHOCTH MPUHAIICHAIICTO MM UMYIIECTBA.

3.2. B mesix, mpelyCMOTPEHHBIX TTYHKTOM 2.1 HACTOAIIMX IIpasuit, 06pabaThBAIOTCS CIICYIOIIHC
kareropun [1JIH COTPYTHUKOB Y UPEIKICHHS:

- (amumnms, UMsI OTYECTBO (B TOM HMCIIC TIPCABITYIIMC dbammin, ©MeHa W (WJIK) OTYECTBA, B
clIydae MxX U3MEHEHHS);

- cepus ¥ HOMEP [acropra, KeM 1 KOr/ia BbI/IaH;

- MH(pOPMATHS O TPAXKIAHCTBE (B TOM HHCIIC MPEIBITYIINE TPAKIAHCTEA, HHBIC IpaXIaHCTBA);
- JlaTa ¥ MECTO POXKICHHUS,

- aJ[pec MPOIUCKH U ITPOIKUBAHUS,

- TeneOHHBIE HOMepa (JIOMAITHHH, pabouni, COTOBBIH);
- COCTOSTHHE B Opake;

- 'HH u CHUJIC;
- Tpy/I0Bast AEATENBHOCTH JI0 TIpHeMa Ha padoTy;

- MeCTO pabOTHI U JIOJDKHOCTD

- TIepro 1 pabOoThI M JIaHHBIE O TPYJOBOM JI0TOBOPE;

- HOMEP, CEpHsl ¥ JaTa BBIIauM TPYIOBOH KHIKKH;

- CBEJICHHUS O JI0X0/axX ¥ 3apabOTHOM IJIaTe;

- UCTIOJTHUTEIIbHBIE JIUCTHI;

- JITIEBBIC CUETA;

- CBEJICHHSI O KOHTpareHrax;

- CBEJICHMS O KBATH(HUKALNU U TIEPETIOATOTOBKE;

- JlaHHBIE O TIOBBIIIICHAY KBATU(DUKAIIHH;

- HaWMEHOBaHME 0OPa30BATEIBHOTO YYPEXKICHHS U JIOKYMCHT, MOJTBEPKIAIONINN 00pa3oBaHNe
(HOMeEp, 1aTa BbIIAYH, CIEIHATBHOCTB);

- yueHas CTCII€Hb U 3BAaHHUC,



- CBEJICHMS O HAJTMYUH CIICIMAIBHBIX 3HAHUN WITH CIIEIMATbHOM TOITOTOBKH,
- JIJaHHBIC BOMHCKOT'O yUeTa;

- JJaHHBIE O HArpajax, MeAasX, MOOMPEHUSIX, TOUCTHBIX 3BAHMAX;

- II0OCTAHOBKA Ha yYeT B PAHHUE CPOKH OEPEMEHHOCTH,

- BpEMEHHasT HETPYI0CTIOCOOHOCTh;

- unble [1]1H, He0OXOMMBIE JUISI TOCTHIKEHHS IIEJICH, TIPEyCMOTPEHHBIX ITyHKTOM 3.1 HacTOAIMX
[Ipasui.

3.3. O6paboTka IT]IH coTpyIHUKOB YUPEXKICHHS OCYIIECTBISETCS 6€3 COracks yKa3aHHBIX JIUIL B
paMKax IeJel, Ompe/IeICHHBIX TyHKTOM 3.1 Hactosuwx 1IpaBiit, B COOTBETCTBAN C IYHKTOM 2 YacTH
1 crateu 6 u gacthio 2 cratbi 11 ®exepanbHoro 3akoHa «O MEPCOHATBHBIX JIAHHBIX», TPYIOBBIM
KoziekcoM Poccuiickoit dexepanuy.

3.4. O6paborka crermanpHbix —Kareropuidt IIJ[H  cOTpYIHHMKOB YupexaeHuss  MOXKeT
OCYIIECTBIISTHCS B PAMKaXx IeJielf, OIpe/ie/IeHHBIX TyHKTOM 3.1 HacTosmmX [IpaBuil, B COOTBETCTBHH C
nojyHKTom 2.3 myHKTa 2 yact 2 crarthu 10 desepalbHOro 3aKoHa «O mepcoHaTBHBIX JaHHBIX» U
nonoxkeHusiMi TpymoBoro kozekca Poceuniickoit Deyiepann, 3a UCKIIOYCHACM CITydacB HOJIYHCHHs
IIJIH cOoTpyIHHKAa y TpEThel CTOPOHBI, MPU KOTOPHIX B COOTBETCTBHU C ITyHKTOM 3 crarpu 86
Tpynosoro kozxekca Poccuiickoit denepannn TpedyeTcst MUCEMEHHOE COTTIACHC.

3.5. O6pabotka I1J[H COTPYTHUKOB YUPEKICHHs OCYMIECTBIIACTCS TPU YCIOBHU TIOTYHCHUS OT
HHX TTHCBMEHHOTO coriacus Ha o0pabdorky IIJIH B ciexyronmx cirydasx:

- IIp¥ Tepenade (pacnpoCTpaHeH!H, npeiocTapiennn) ux I1J[H TpeThuM JIMIam, KpoMe Cirydacs,
IIPelyCMOTPEHHBIX JIEHCTBYIOLIIM 3aKOHOIaTebeTBOM Poceniicko dejiepantiy;

- P TPUHATAM PEIICHUH, TNOPOXKIAIONMX IOPUIMUECKUE TIOCICACTBHS B  OTHOMICHUH
COTPY/IHUKOB HJIM MHBIM 00pa3oM 3aTparvBaiollMX MX IpaBa M 3aKOHHBIC WHTEPECHI, HA OCHOBAHWH
HCKITIOUHTEIIFHO aBTOMATH3MpOBaHHON 00padoTky ux I1/1H.

3.6. B ciyuassx, mpelyCMOTPEHHBIX IyHKTOM 3.5 Hactosumx IIpaBui, cormacue cOTpyAHMKA Ha
o6pabotky ero I1JIH odopmisercss B TMCbMEHHOH (opMe, eClIM HHOE HE yCTaHOBJICHO denepanbHBIM
3aKoHOM «O TIepCOHAIBHBIX TaHHBIXY. PopMa cornacus yTBepxKaAaCTCs MPUKa3oM pyKOBIAUTCIIA.

3.7. Hemocpencrsennass obpaborka IIJIH  COTPYAHHKOB — YUPEKICHHS — OCYIICCTBISCTCS
cenmactami OTena GyXTanTepeKoro yueTa | OTYETHOCTH, crienuanucramu OTena mpasoBoro,
KaJpOBOTO, HH(POPMAIMOHHO-aHANTIYECKOTO 1 OPraHU3alMOHHOTO 00eCTeHeHHL.

3.8. O6paboTka I1JlH cOTPYAHHKOB YUpEKICHHS BKIIOYACT B CeOs CIICIYIONIHE neucTBus: coop,
3amMCh, CHCTEMATH3AlMIO, HAKOILUIEHWE, XpaHEHHWe, yTOuHeHHe (OOHOBICHME, U3MECHEHHE),
W3BJICUCHHWE,  MCIIOJB30BaHWe,  Tepefady  (paclpocTpaHeHue, — IPEIOCTaBICHHE, JOCTYTI),
o6e3MunBanne, OIOKUpOBaHNUe, yaaieHne, yanuToxkenue [I1H.

3.9. C6op, 3amuch, CHCTEMATH3AIMs, HAKOIIICHHE M yTOYHEHHE (OOHOBICHHE, n3menenue) 11/
COTPY/HHKOB, @ TaloKe T'paKJaH, NPETCHYIONMX Ha 3aMCIICHHC JIOJDKHOCTEH B YUPEKICHHUH,
OCYIIECTBIISETCs IyTeM norydenus [1/IH HemoCcpeACTBEHHO OT yKa3aHHbBIX JIHIL:

- IMOJYYCHUS OPUTHHAIOB HEOOXOIMMBIX JOKYMCHTOB (SaHBHeHHC, TpyaoBass KHHIKKa, WHBIC
JOKYMEHTBI, IIPEIOCTABIISICMBIC B Otnen IIpaBOBOTO, KaApOBOTO, I/IH(I)OpMaLII/IOHHO-aHaﬂI/ITI/I“ICCKOFO u
OpraHu3aruoOHHOTO oOecIieueHusI;

- KOTIMPOBAHUsI OPUTHHAIOB JIOKYMECHTOB;
- BHECEHHSI CBE/ICHMIA B yueTHBIC (POPMBI (Ha OYMaKHBIX M 5IEKTPOHHBIX HOCHTEISX);
- popmupoBanus [1JIH B X0/1e KaapoBO# paboTsL;

- precenns [1Jln 8 VICII/IH, ucrombsyembie OT/EIOM MPABOBOTO, KaJpOBOIoO, HHHOPMAITHOHHO-
AHAJMTHYECKOTO M OPraHW3alMOHHOro obecredeHus, a Tarxke OTeoM OyXraiarepeKoro ydera
OTYETHOCTH.



